
 

 
 

 

 

 

Application Guidance - 
Portage Officer 

 

 

 

 

 

 

 

 

 



 

Welcome 

Application Guidance – Portage Officer  

Thank you for your interest in the Portage Officer role within Brent’s SEND 
Outreach Service. 

This guidance is intended to support candidates in preparing their supporting 
statement and understanding the key areas that will be assessed as part of the 
application process. 

Please refer to the full Job Description to review the complete criteria for the role.  

The criteria outlined below will be assessed at application stage.  

 

How to Apply 

• Answer all pre-screening questions - In addition to answering the 
questions, candidates should also ensure their supporting statement clearly 
addresses the criteria outlined in the supporting statement guidance 
below. 

Submit supporting statement addressing the assessment areas set out 
below 

• Submit a CV  

 

Supporting Statement Guidance 

Your supporting statement should provide clear examples from your professional 
experience that demonstrate your knowledge, skills and impact in relation to the 
role. 

You do not need to respond to each point individually; however, your statement 
should clearly evidence the following areas: 

 

 

 



 

Knowledge and Qualifications 

Please demonstrate: 

1. Education to A Level standard with English and Maths GCSE or equivalent. 
Have a professional qualification involving work with children i.e., NNEB or 
NVQ3 qualification as a minimum. 

2. Portage Training as Portage Home Visitor, or willingness to undertake this 
training. 

3. Evidence of a sustained record of Continuing Professional Development. 

4. Membership to National Portage Association. 

5. Knowledge and understanding of key governmental policies and documents 
e.g. The Early Years Foundation Stage Curriculum and The SEND Code of 
Practice. 

6. A sound knowledge of how a SEND can affect a child’s development and an 
understanding of how to support these children to reach their full 
development. 

7. Knowledge of the range of activities and services for children and families 
with special needs or the ability to acquire this quickly. 

8. Sound working knowledge of Safeguarding issues, Policies, Procedures and 
Managing Risk. 

9. Working knowledge of the assessment frameworks, Team Around the 
Family, lead professional role. 

10. Understanding and working knowledge of the "Supporting Families" agenda. 

11. Good knowledge of services and resources for families. 

12. Demonstrate an understanding and commitment to the needs of children, 
their families or carers and understanding child development including 
emotional development. 

13. Experience and knowledge of working within diverse communities. 

 

 



 

Experience 

Please provide examples demonstrating: 

1. Experience of providing professional support to the families of young 
children with a range of disabilities aged from birth to five years. 

2. Significant experience of direct work with families who are experiencing 
multiple disadvantage. 

3. Experience of home visiting. 

4. Experience of delivering evidence-based interventions (i.e., SOS, systemic 
approach, social pedagogy) and parenting programmes. 

 

Important Note 

Your supporting statement should focus on providing relevant evidence and 
practical examples that demonstrate how your experience and knowledge aligns 
with the essential application requirements of the role. 

We encourage candidates to focus on the impact of their work, their professional 
approach and the outcomes achieved. 

 

 

 

 

 

 

 

 

 


